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The CV Builder allows users to 
modify elements of their info. 

It also allows control over what 
information is open to employers.
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Visibility Toggle

Left-Hand Side: 
Tick-box indicates 
status of vetting

Certain details 
cannot be changed



Most fields can 
be set as visible 

or not on CV 
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Being invisible does not 
change the details in our 

database but will be 
hidden to the employer 

watching online CVs 
after match is done
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Missing information 
on record will lead 

to warning prompts
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While critical match 
information is missing – the 
circle bar is coloured based 

on CV completion



CV Builder – Overview
Add all your 

academic 
qualifications 

achieved, 
including the 
institute from 
where it was 
issued, the 

grade attained 
and the 

ISCED/MQF 
level
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Select those competencies that you have acquired during your 
work experience in the occupation selected. Simply click 

competency to move left or right



CV Builder – Overview

Keep on adding your knowledge of Languages 
and your proficiency in Reading, Speaking, 

Understanding and Writing.
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As you fill each section you 
will likely notice the level of 

completion of you CV Builder
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Here one can add generic 
skills not specifically related 

to one particular job
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When you have added information in all the critical 
areas, your CV completion percentage bar will turn 

green.
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Work Experience

Past Employments
•Employer Name
•Position
•Eng/ Term Dates
•Comments

This is all information based on official engagement and 
termination forms submitted by employers to Jobsplus



Further queries can be made via 
email to:  it.jobsplus@gov.mt

Thank you for 
your attention


